
Minutes for PTA Meeting – 25th April 2019 

Item Overview Action/Who Timeline 

Attendees  Vic Butler, Helen Foster, Helen Ozmond, Hannah 
Boulton, Sarah Wells, Lynell Gerty, Laura Wise, Mary 
Mepsted, Tara Pinion, Claire Stokes, Donna Beckwith, 
Darren Beckwith, Julie Curaba 

 

Apologies  Louise Carter, Shalani Maragh, Angela Remzi 
 

 

Welcome Introduction of all existing and new members. A quick insight into each members motivation for 
joining the PTA. 
 

 

Rolls and Responsibilities 
 

The role of co-treasurer was discussed 
 
Co-Chair: Louise Carter and Darren Beckwith 
Co-Treasurer: Mary Mepsted and Claire Stokes 
Secretary: 
Obtaining event prizes: Sarah Wells 
Advertising: All and via Gill Cocksedge (calendar) and 
Kris Batley (website) 
Events organiser: All, different lead for various events 
Calendar and Website: Claire Stokes 

Mary is happy to continue as co-treasurer and is 
currently involved in setting up the bank account. 
 
Claire has taken on the role of co-treasurer with Mary. 
 
There are still various roles to cover so if anyone has a 
particular skill set or roll in mind then please express 
your interest via email or Whats App to Vic, Darren or 
Louise. 

 
 
 
 
 
By next meeting 

New Building Vic spoke about the option of the PTA having a tour of 
the new building. 

If anyone is interested in having a tour, please send Vic 
an email to express your interest. 
 

ASAP 

Finance Bank account meeting 
 
 
 
Liaising with Kathy Collins 

Mary spoke about the meeting that is arranged for 29th 
May at 10am to set up a community account.  Mary, 
Claire and Vic to attend on the day. 
 
Louise has been liaising with Kathy with regard to 
logistics of taking funds. 
 
Louise to inform Kathy of bank account meeting date 
and time. 
Louise to ask Kathy and Vic to investigate a capital start 
up fund for the PTA to enable purchases of items to sell 
at events (such as sweet/popcorn cones at the annual 
production). 
Louise to establish with Kathy how we would pay into the 
bank for events. Cash to a member collecting? 

 
 
 
 
 
 
 
By next meeting 



Item Overview Action/Who Timeline 

Calendar Claire will maintain the Calendar and website Claire will liaise with Gill and Kris. 
 
Any updates that need to be made to the Calendar or 
website, please email Claire or Vic. 
 

Ongoing 

Annual Production 
Little Shop of Horrors 
4th and 5th July 

Darren targeting VIP’s to attend 
 
 
 
 
Refreshments on the night 

Darren has sent letters to a target list of VIP’s and has 
currently only had auto responses. 
 
Darren to follow up with phone calls. 
 
Helen to send an email to all PTA members, staff and 
parents asking for donations of cakes, biscuits to be 
sold on the night. 
 
With the help of the start-up fund (Louise is talking with 
Kathy) to purchase items such as popcorn, sweet cones 
etc to sell on the night.  These items will need to be 
made by the PTA to keep down costs and boost profits 
so a call for volunteers will be put out closer to the 
time. 
 
Laura to price up items so we have a budget to work 
with. 
 
Help with the refreshment stalls on the night will be 
needed.  So far Vic, Julie, Donna, Helen and Laura have 
said they will be attending.  If others could say if they 
will definitely be able to help so we can organise 
stations/jobs on the night. 
 
Laura to speak with Mauds Icecream to see if they are 
happy to pitch up on the night and if a £50 pitch fee or 
% profit would work. 
 

 
 
 
By next meeting 
 
Leading up to the 
event 
 
 
When funds are clear 
 
 
 
 
 
 
By next meeting 
 
 
At next meeting 
 
 
 
 
 
By next meeting 

Poster/Banner/Tablecloth  Advertising the PTA Vic sent out copies of the design work for the poster, 
banner and tablecloth that are currently being 
produced for the PTA.  These should be up and running 
for the Annual Production. 
 

 



Item Overview Action/Who Timeline 

PTA Insurance and 
Charity number 

 Darren is currently looking into this, update to follow 
 

By next meeting 

Match it Obtaining the Match it scheme that DHL offer where 
they will match £ for £ on fundraising 

Helen has spoken to her husband and forms have been 
obtained.  Once the fundraising event has taken place 
and proof provided of funds made on the night, Helen 
will pass on the request to receive the Match it funding. 
 

As required 

Race Night Race night date change and Funds All in agreement that the 10th May date is too 
ambitious. 
 
Vic spoke with the estate manager John Paisley and he 
had agreed the 10th of May for the school to be used.  
There were issues with regard to an Alcohol and 
Gambling license for the event and agreeing a change 
of date.  
 
Vic to speak with Jon so we know where we stand for 
future events but the agreement was that possibly 
moving the event to Parringdon this time would be 
faster. 
 
Darren to talk with Parringdon to arrange a date to hold 
the race night there and email the PTA to agree a date. 
 
Agreement to be made on how to bring in the funds 
and who is going to be responsible for maintaining a 
list, possible Whats App group. 
 
Maximum tickets on the night are 200. 
 
 

 
 
 
 
 
 
 
 
 
By next meeting 
 
 
 
 
ASAP 
 
 
At next meeting 

Mini bus fundraising Keeping track of the fundraising total Mrs Parker and one of the students have produced a 
Mini bus fundraising barometer which will be encased 
in the notice board in reception. 
 
There is a new # that has also been created for this 
which is #markhallminibus 
 
 

ASAP 



Item Overview Action/Who Timeline 

Minibus access Keeping us mobile in the meantime We have secured, with the help of Darren, the use of 
the Langley Colts mini bus as well as parental 
involvement with lifts to keep us mobile in the 
meantime. 
 
 
 

 

Additional fundraising 
ideas 

Reaching out to local companies 
 
 
 
 
 
 
 
Lottery/100 club 
 
 
 
 
Suggestions for other events: 

- Pamper night 
- Caribbean or other cultural night 
- Ladies night 
- Mediumship night 
- ExL Young driver 

Louise has sent an initial contact letter to Base Newhall,  
regarding helping us to raise funds or even providing 
funds for a minibus, in return for advertising them on 
the minibus. 
 
Louise to chase for a response if contact hasn’t been 
made. 
 
Claire mentioned the possibility of running a lottery.  
Something that can be run to raise funds every month. 
Claire to check logistics of organising this. 
 
This is going to be ongoing, if you have any other 
suggestions for future events then please put them 
forward either to Vic, Darren, Louise or just at the 
meetings.  Every £ raised matters so all suggestions will 
be explored. 
 
Helen to speak to ExL and possibly offer vouchers for 
prizes. 
 

 
 
 
 
 
By next meeting 
 
 
By next meeting 
 
 
 
 
Ongoing 
 
 
 
 
By next meeting 

Raffle prizes Gaining an insight into what we could obtain. Sarah to look into gathering a possible prize list for use 
at Autumn fare tombola/raffle. 
 

Started by next 
meeting but ongoing 
as events arise 

Date for the Autumn Fare 21st September This is an Autumn fare but will also be promoted as a 
goodbye to the old building. 
 
 
 

 

Photographer For annual production 
 

Toni Beeson to be asked by Carla. Able to sell photos? 
 
 

By next meeting 



Item Overview Action/Who Timeline 

Other items to buy Ideas regarding items to buy 
 

- Trophy cabinet for the new reception 
- Static outdoor equipment (table tennis etc) 
- New playground marking 

Vic informed us that the school does have its own 
defibrillator on site as well as the one that is situated in 
the sports centre. 
 
Vic has obtained the wellbeing plaque that is currently 
being displayed in reception. 
 

 

Suggestions box There is now a suggestions box situated in the main 
reception which is open for students, parents and 
visitors.  This is for any comments, good, bad or 
otherwise and is monitored by Vic Butler. 
 

Vic to monitor and feed back to the relevant people. Ongoing 

Sports Day 
Date-tbc 

Sports day open for parents to attend. Vic to confirm if parents can attend sports day this year.   
 
Vic to check with Mark Kimberley if the PTA can have a 
refreshment stand. 
 
Any other stands to attend?  Hannah mentioned that it 
would be good if we could have community support 
groups, such as Changing lives, attend the event too? 
 

 
 
By next meeting 
 
 
Discussed at next 
meeting 

Date for next meeting 16th May at 6pm All to attend and pass on information to others who 
may be interested. 
 

 

 


