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19th June 2019 
 

Dear Parent/Carer and Student 
 
The Year 11 ‘Leavers’ Assembly’ is being held on Tuesday 25th June in the West Hall.  Students are to 
enter via the West Hall outside entrance and should arrive at 9:15am for some light refreshments. 
Can we please ask that students do not arrive earlier than that and if they do, that they wait 
patiently until they are allowed in. 
 
The assembly is a celebration of the students’ time at school, as well as a final chance to say 
farewell and to wish them all the best in the future.   
 
Before the assembly, all students are required to ‘sign off’.  This means returning all books, 
equipment, borrowed uniform, locker keys and outstanding monies owed such as unpaid lunch 
accounts.  The allocated time for shirt signing will be at the end of the assembly prior to the 
students being dismissed in the West Hall.  Students will not be allowed to go into the rest of the 
Academy. Can I ask that your son/daughter bring in a second shirt so that the can get it signed, if 
they so wish. We insist that they are not wearing their ‘signed shirt’ during the Leaver’s Assembly. 
 
Before the assembly students will also be able to collect their Leaver’s Hoodie if they have ordered 
and paid for one. 
 
Can we also ask that if you wish to donate any Mark Hall Academy uniform back to us that will no 
longer be of any use to you, that this is brought in and handed in to the relevant ‘station’ which will 
be set up on the day. We would appreciate these garments as we can utilize them greatly here. 
 
Only when students have completed the ‘signing off’ procedure will they be able to receive their 
Prom ticket (if applicable).   
 
Can we ask that students are conscious of the expectations in terms of dress code for the assembly? 
Please see information at the bottom of the letter 
 
The assembly will be finished by 11am at the latest and the students will be asked to leave site at 
that point, as normal lessons will still be taking place around the Academy. They will not be 
permitted to visit any staff or be on Academy site after this time. 
 
We would invite Art GCSE students to come and collect their Art work from the Monday 30th 
September 2019 and will have until October half term to collect. Can they please call the Academy 
reception 48 hours in advance of collection to arrange? 
 



We would also like to take this chance to remind students of the Prom being held at Newland Hall, 
Roxwell, Chelmsford between the times of 7pm-11.30pm. Can I please ask that transport is 
arranged for your child to be dropped off and picked up to/ from the venue? I would also like to 
remind parents and students of our expectations on the evening; we hope that the young people 
will do their best to make this a wonderful celebration and that if we feel anyone arrives or behaves 
in a manner which we deem inappropriate, that we will be contacting parents and expect that the 
young adult will be collected. 
 
May I take this opportunity to thank for your support and I look forward to celebrating your child’s 
GCSE successes on results day! 
 
Yours sincerely 
 
 
 
Miss Brown                             &           Mrs Hunt 
Key Stage 4 Coordinator                    Guidance Manager 
 
 

Do Don’t 

Ribbon/ Feathers on trim of skirts, shirts, blazers Cutting/ roll skirts short 

Glitter on trim of skirts, shirts, blazers Skirts may not be used as a top 

Sensible school shoes worn Shirts need to be normal length and cover 
stomachs 

All shirt buttons done up The shirt you wear must not be ‘signed’ 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
  
 

 

 


